Appendix 4
Business Start Up and Legal Requirements

You must always work to the code of Conduct or Code of Ethics of your Association. This will guide you
in the right direction with respect to clients’ dignity, individuality and privacy etc.

The information below will point you in the direction of things to consider when setting up in business:

Bank Does a sole trader have to have a separate business bank account?

The simple answer is No: a separate bank account is not needed, and by not using a
business bank account, the sole trader may be able to save on the bank charges that
are usually applied to business accounts.

This follows from the fact that the business is not legally separate from the self-
employed person who is running it.

However, there are a number of reasons why it might be better to open a separate
business account:

e The terms and conditions of a personal bank account may prevent it from
being used for a business.

e Cash to bank

e If the sole trader is using a different business name, and receives cheques in
that name, it might not be possible to pay them into a personal bank account.

e The business may wish to accept payments by credit card or debit card, which
is unlikely to be possible with a personal bank account.

e The bookkeeping is made easier if all transactions relating to a business are
grouped together into a separate bank account. At the very least, it saves
having to pay your accountant to filter out your weekly personal shopping trips
to the supermarket in the process of adding up your proper business
expenses.

e By regularly monitoring the balance of a separate business bank account, it
can give some idea of the profit or loss being made.

e  Money can be left in the account to pay the tax on the business profits,
reducing the risk that the money might instead be inadvertently spent
elsewhere.

e For similar reasons, a person running more than one self-employed business
may prefer to have a separate business account for each business, but again
this is not a legal requirement.

Note that the position is very different with a limited company. While it is not a specific
legal requirement for a limited company to operate a business bank account, not doing
so can lead to all sorts of tax and legal difficulties, and we would strongly recommend
that every company has a separate bank account in its own name.

Research various banks for good deals and always ask for full details of their tariff this
can be done on the internet. Banks can also be a valuable source of information on
various business issues and insurance etc.

Accountant You may wish to appoint an accountant. It is always best to act upon personal
recommendation if possible. They will advise you on best practice. Discuss with them
how they can best help you to keep costs down.

Legal Issues | Visit the Government website to access a wealth of information of what you have to do
legally to set up in business:

If you are working from home, you will probably need to comply with other issues you
should perhaps look into:
e Public liability insurance
Health & Safety regulations
Fire precaution regulations
Property insurance
Mortgage lender — advise them that you are running a business
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If you are hiring a room you should consider the following:
e |s there public liability covering your clients while they are on the premises
e Are current fire regulations adhered to?

Data
Protection and
GDPR

Confidentiality and privacy is essential when working with clients, and their personal
information should be held securely at all times.

Data Protection Act
For information: https://www.gov.uk/data-protection

For more information and to register: hitps://ico.org.uk/for-organisations/register/

Further information can be found on the Information Commissioners Office Website:
http://ico.org.uk/

General Data Protection Regulations (GDPR) come into force on May 25th, 2018, and
all businesses that handle personal data must have procedures in place before this date.
Please follow the link below for a step by step guide to help you comply with the GDPR
Regulations https://ico.org.uk/for-organisations/data-protection-self-
assessment/assessment-for-small-business-owners-and-sole-traders/

HM Revenue &

HMRC have a lot of useful information and factsheets to help you get started with your

Customs business:
e Tax and National Insurance for the self-employed
e How to register with HMRC when you start a business, basic information on
e Self-Assessment, National Insurance, VAT and record keeping
Check their website: http://www.hmrc.gov.uk/courses/syob2/syob2/index.htm
They also have a Newly Self-Employed Helpline which enables you to register for
National Insurance, tax and VAT. Tel: 0300 200 3504
HMRC Support and Guidance:
Links to webinars, e-learning, emails and videos:
HMRC Business help and education emails: Sign up to HMRC'’s free email service
HMRC Learning Support for self-employed practitioners.
Tax for Health Professionals for all health care professionals who are running their
own businesses
Self-employed Business Expenses
Simplified expenses for the self-employed
HMRC YouTube Channel
Small Business Online Forum for small businesses and the self-employed.
Association As reputable hypnotherapists, whilst training and after graduation, to work with members
Code Of of the public you are required to be a member of a trade association and work to their
Conduct & Code of Conduct/ Ethics
Ethics

As students you will abide by the following association’s codes:

Association for Solution Focused Hypnotherapy:
http://afsfh.com/code-of-conduct-performance-and-ethics/

National Council for Hypnotherapy:
https://www.hypnotherapists.org.uk/about-nch/code-of-ethics/
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